10.00  

CHAPTER REPORTING QUICK REFERENCE

	Report Name
	Source Book 

Reference
	Report

Date
	Report

Recipient

	Chapter Transfer
	Section 10.01F
	With Each Transfer
	State Secretary

Former Chapter Secretary

	Obituary Report
	Section 10.04F
	With Each Death
	State Secretary

State Chaplain

State Editor

	Change of Address


	Section 10.05F
	With Each Change
	State Secretary

	Chapter Report to BOM_Annual Report
	Section 10.06F
	1-4 weeks prior to Quarterly Board of Managers Meetings
	State President

State Secretary 



	New  Chapter Officers Notification
	Section 10.07
	After Installation Meeting
	State Secretary

	Chapter’s Regional VP Report

	Section 10.15
	After Each Meeting
	Your State Regional VP

	Annual Dues Renewal Report
	Section 10.16
	During Renewal Period

October - December
	State Secretary 



	Americanism Contest Scoring Sheet
	Section 17.3.0.2F
	February 1st
	Americanism Committee


Reports may be submitted by email. 

