26.02          GRAVE MARKING SERVICE PLANNING PROCEDURES

This procedure may be used as a guide for planning a grave marking service of a Revolutionary War Patriot.  Prior to the actual service, a considerable amount of preparation is necessary in order to conduct a meaningful grave dedication service.  

When a grave has been located, there is no substitute for a visit to the site.  During this visit the Chapter Graves Committee should record information for: 


· Travel directions to the grave site and GPS readings for attendees, including a sketch map and mileage.

· Envision how the service will be conducted and develop a sketch map for the participants.

· Complete the Graves Registry Form (See Section 26.07) to be filed with the GASSAR Graves Registry upon completion of the service.

· Determine if the grave stone needs to be cleaned.

· Determine if a cemetery clean-up day is needed.

· Determine if permission is needed from the owner of the cemetery to conduct the service.

· Determine if there will be any transportation needs for parking, traffic movement, etc.

Upon discovery of a primary source document for proof of Revolutionary War service, have a direct descendant of the Patriot or a funeral home director to visit web site:  www.cem.va.gov and complete VA Form 40-1330 to order a grave stone from the U.S. Government.  Allow at least 3 months for date of order to insure delivery. Have the person completing VA Form 40-1330 to use fax number, 1-800-455-7143 as a direct line to streamline requests for Revolutionary War makers from the government or order the appropriate SAR grave marker from NSSAR.  Allow 90 days for delivery.

Make a request 60 days or more in advance to the Commander of the GASSAR Color Guard for their participation.  Try to avoid conducting your grave dedication on the same time of another.  If you plan to conduct two grave dedications near each other it is possible to conduct one in the morning and the other in the afternoon.  

The GASSAR President must approve the proposed date in order to avoid conflicts with other State Society meetings. Arrange for a location for the GASSAR Color Guard to use in changing into their uniforms.  

Develop an invitation list and provide for interested organizations to lay a wreath.  Invitations should be mailed out about 60 days in advance to give proper lead-time for attendees.  As it is generally difficult to notify invitees in case of inclement weather, plan to conduct the service rain or shine.  Invitations should always include the GASSAR President and Secretary.

Contact participants who have been selected for the various functions of the service and obtain a firm commitment.  Produce a program for the service, listing those who will participate.  DAR participants do not get credit for their participation unless their names are included in the program.

Arrange for Publicity, sending out an advance release, to be followed up with a description of the service itself once the dedication has been completed.  Include photographs, identifying those included in the photograph.  Include a name and telephone number in the News Release for the media to contact if there are any questions.  Invite the media to attend the service.  Releases should be sent to The Hornet’s Nest and the SAR Magazine.
Include as much live music as possible in the service and if this is not possible, use recorded music at the appropriate time.  Allow an opportunity for interested attendees to inquire about membership in the Sons of the American Revolution.

Take a photograph of the marker or grave stone upon conclusion of the service (of after installation) for inclusion on the Graves Registry Form (See Source Book 26.07) to be mailed to the Chairman of the Revolutionary War Graves Committee.  Also record the location using GPS technology.

A Grave Marking Service Planning Guide had been developed for use in preparing for a grave dedication service.  It works best when specific responsibilities are assigned and everyone who will participate is informed on the overall program.  Each service is different and proper care should be taken to make the necessary changes as called for as determined by the location and the number of graves to be honored.  Feel free to select from the guide what will work best for your grave marking service.

Grave Marking Service Rules

When participating in a grave marking service to unveil a marker or lay a wreath, a few rules apply. 

First, you will normally be escorted by elements of the Color Guard.  The American flag will always be on the right, both proceeding to the grave and when returning.  When unveiling or laying a wreath at the grave, take one step backwards and place your hand over your heart and pause a monument (service veterans may choose to salute).  then, turn about and wait for the colors to change places so that the American flag will again be on your right.  Pause at this monument if photographs are being taken and then return to the starting point.

If flag escorts are used, all except the American flag are dipped when the participant takes one step back and pauses. The American flag is never dipped.

When the American flag passes by, all should stand at attention.
If there are no flag escorts, the above procedure for pausing and placing your hand over your heart still applies.

Women included in the program will follow the same procedure, except to curtsy rather than place their hand over their heart.  

These procedures should be explained to all participants prior to the service so that the program will flow smoothly.
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